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B

Gifts with a nominal value and appropriate entertainment can help build
business relationships.  However, whether given or received, gifts and
entertainment should never improperly influence any business decisions and
should never be accepted where they could, or could be seen to, influence a
business decision e.g. during a procurement process.

Gifts or entertainment must only ever be accepted where doing so would
support the business interests of Sellafield Ltd and will not damage the
reputation of the company, its owners or customers.

Gift and entertainment guidelines:
You may accept or give inexpensive gifts of a promotional nature e.g.
diaries, pens, calendars etc or gifts with a nominal value e.g. chocolates or
flowers.
It is not permissible to accept or provide any other gifts above a nominal
value. All gifts must be declared to the company if there is a genuine
business need to give or receive.
Meals or drinks in the normal course of business are acceptable to give or
receive up to a value of £50 per person per event providing there is a
genuine business benefit. Anything above this figure will require prior
company approval.
Gifts of cash or cash equivalents (such as gift certificates, loans, shares
etc.) are expressly prohibited.
Any offer of value to attend a social function or sporting event requires the
express prior consent of the company.
Immediate family members may not give a gift, nor accept a gift connected
with your work.
Understand and respect the gifts and entertainment policies of our
business partners, suppliers and vendors and do not create situations that
may violate those policies.
No gifts must ever be given to government employees without prior
company approval.

If there are circumstances above where company approval is referred to, it is
a requirement to obtain written approval from your manager or supervisor,
provided they are not party to the same gift or entertainment, when approval
must be sought from your Operating Unit Head or Director. This must then be
communicated to the Compliance Officer within the Office of the Managing
Director.

The Compliance Officer has absolute discretion to approve or reject any
requests for gifts or entertainment and shall retain a log of all such requests
which can be used as evidence.
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Talking Point

1. I have been invited to a dinner by one of our suppliers.  The dinner is
in London and they have offered to pay for the meal, my travel expenses
and an overnight stay.  I do a lot of work with the supplier and I believe
that spending some time with them at a social occasion will enhance our
working relationship and promote effective partnering.  I believe that the
event will add value and I propose to attend.

2. I have been engaging with the NDA on a particular transaction and
during the course of our discussions off site we have occasionally paid
for lunches.  Sometimes I pay on behalf of Sellafield Ltd, sometimes the
NDA pays. I had not really thought about this before but now wonder
whether it is appropriate to buy NDA representatives lunch.

Attendance at this event is not acceptable on these terms. Sellafield Ltd will
determine what events in our interests employees to attend. Normally you will
be requested to attend by Sellafield Ltd if it is in our interests. Any other
invitations and an estimate of costs should be lodged with the Compliance
Officer for a decision.

Generally this is acceptable.  We have a close working relationship with the
NDA and from time to time we will take meals or drinks together.  Providing
there is a business interest and it is ultimately paid by NDA (either directly or
as a reimbursment under the M&O contract), and the value is less than £50
per occassion then there is no requirement to seek specific consent. You
should give some thought to ensuring that overall the balance of costs is
neutral between NDA and SLC. However exercise caution if there is any
suggestion of additional work or funding for the business that could result in
enhanced fee income etc.

STOP:

PROCEED:
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Sellafield Ltd does not lobby or make political contributions and no
contributions should be made in its name.   We recognise that employees may
engage in political activity in their own time, but company time, assets and
facilities may not be used for employee political activity.

Political contributions

Sellafield Ltd shall wherever possible promote sustainable development and
the responsible use of resources including encouraging the supply chain to
participate in socio-economic development and targetting improvements to
programme delivery particularly where local benefits are derived from the
supply chain.

We shall actively encourage responsible citizenship and we are encouraged to
volunteer our time to legitimate community, educational, charitable, civic or
other non-profit organisations, however this work must not interfere with our
job responsibilities, conflict with the company's interests, or reflect negatively
upon the company's reputation.

Any request to join the board of a company, or where there may be a conflict
of interest must be disclosed to the company.

When in work we should all consider the environmental impact of the actions
we take.  Whilst in many cases in our business this may involve a radiological
hazard or risk to the environment we also have a responsibility to consider the
way in which we use energy and natural resources.

Socio Economic Policy, Sustainable Procurement Policy

Social and environmental responsibility
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Talking Point

1. I am very interested in local politics.  During the local elections I
canvass on behalf of my party.  I am very keen to support my community
and to have a say in local politics.  My concern though is that lots of
people in my area know that I work at Sellafield for the company.

Even though people know where you work, providing you are clear that your
views are not those of the company, and providing you do not bring your
campaigning activities onto our sites or do so during work time or with work
resources, then you can continue.

PROCEED:

E

From time to time we may be contacted whilst in work by the media.  Sellafield
Ltd has a dedicated team to respond to such inquiries and we should not
interact with the media without the prior approval of this team.  If we are
contacted, we should refer the request to our media relations team.

Be aware that attendance at conferences or other events can bring attention
to the company, NMP and NDA, and consideration should be given to advising
the media relations team of such events. The Sellafield Ltd, NMP and NDA
corporate identities are important assets and along with other information
about the company requires control to ensure that we do not damage their
reputations. Advice on corporate identity and information going outside the
company can be sought from Stakeholder Relations and Security.

Brand Management Policy, Sustainability Policy, Stakeholder
Engagement Policy, Socio Economic Policy

Stakeholder Relations










